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IHos0keHue o 3aluTe ﬂepCOHaJ'lele JAHHBbIX paﬁOTHHKOB
1. O0mue MoJI0KeHUs

1.1. Lenbto nannoro ITonoskeHus ABJISETCS 3aIUTA IEPCOHATBHBIX JIAHHBIX PAOOTHHKOB OT
HECAHKIIMOHUPOBAHHOTO JIOCTYIIA, HENPAaBOMEPHOT'O WX UCIIOJIb30BAHUS MM yTPATHL.

1.2. Hacrosimee ITonosxkenue paspabotano Ha ocHoanuu crateit Koncrurynuu P®, Tpynosoro
kozexca PO, Konexca P® 06 afiMUHUCTPATUBHBIX PABOHAPYIIEHUAX, [ paX1aHCKOTrO KOJIeKCa
P®, Vronosroro kozekca P®, a taxxe ®enepansroro 3akona "O6 undopmannw,
nHdopMmaTH3ayy U 3ammTe HHGopmanuu".

1.3. TlepcoHanbHbIe JAHHBIE OTHOCATCS K KATETOpHH KOH(HICHIMATbHOH nHpopMaimi. Pexum
KOH(HICHIMATEHOCTH NEPCOHATBHBIX JAHHBIX CHUMAETCS B CITyyasX 00e3/IMIHBaHHUs HIIM 110
HCTeueHUH 75 JIET CpoKa XpaHEHHUSs, €CIIM HHOE HE ONPEJIEIICHO 3aKOHOM.

1.4. Hactosimee TlonoxeHne yTBEpKAaeTCs U BBOJUTCS B I€HCTBUE IPUKA30M I'€HEPAIbHOIO
JIMPEKTOpA U SBJISIeTCsl 00sI3aTeIBHBIM JUTS HCTIOJTHEHHS BCEMU PabOTHUKAMH, HMEIOIIMMH
JIOCTYI K EPCOHATBHBIM JJAaHHBIM COTPYIHHKOB.

2. [TonsiTHE M COCTAB NMEPCOHAJbHBIX JAHHBIX

2.1. TlepconanbHble fanHble pabOTHHKA - HHpOpMAIHs, HeoOXxouMas paboTOJATENO B CBA3H €
TPYOBBIMH OTHOIIEHHSMH U KACAIOLIHECS KOHKpEeTHOro paboTHuka. [Toa nudopmarmei o
paGOTHHKAX TIOHUMAIOTCS CBEIEHUS O (haKTax, COOBITHAX H 0BCTOATENLCTBAX JKU3HH PabOTHIKA,
NO3BOJISFOLINE HICHTU(DHUITUPOBATH €r0 JTMYHOCTD.

2.2. B cocTaB nepCcOHATBbHBIX TJAaHHBIX Pa0OTHUKA BXOJIAT!

- aHKeTHBIEe U OuorpaguuecKue JaHHbIE;

- oOpazoBaHue;

- CBEJICHUS O TPYJIOBOM U OOIIEM CTaXe;

- CBEJICHUS O COCTABE CEMbH;

- ACHOPTHBIE JaHHBIE;

- CBEJICHUSI O BOUHCKOM YYETE;

- CBEJICHUS 0 3apabOTHOH IIIaTe COTPYIHHUKA;

- CBEJICHHUS O COLMAJIbHBIX JIBIOTaX;

- CIEIHATBbHOCTD;

- 3aHMMaeMas JI0JKHOCTD;

- HAJIMYKE CYUMOCTEN;

- aJipec MecTa )KUTEJIbCTBA;

- JoMalTHui TenedoH;



- MECTO pabOThI WX y4eObl YWICHOB CEMbH U POJICTBEHHUKOB;

- XapaKkTep B3aMMOOTHOLIECHUI B CEMBE;

- COJIep’KaHue TPYLOBOIO IOT0BOPA;

- COCTaB JICKJIAPUPYEMBIX CBEJICHUI O HAJTMYMU MaTEPUAIIbHBIX IEHHOCTEM;

- COJIEp’KaHME JIEKJIapaluy, 1101aBacMOU B HAJIOTOBYIO MHCIIEKIHUIO;

- IOVIMHHUKH U KOIIMU ITPUKA30B 110 JIMYHOMY COCTaBY;,

- JIMYHBIC CJIa U TPYAOBBIC KHMXXKHU COTPYAHHUKOB,

- OCHOBAHH:I K IIPUKa3aM 110 JITUYHOMY COCTaBY;

- JcJIa, COACPKAME MAaTCPHUAJIbI 11O ITOBBIIICHUIO KBaJII/I(i)I/IKaIII/II/I " IepCroAroTOBKE
COTPYAHHUKOB, UX aTTCCTALlUU, CJIY)K€6HI>IM pacCiICAOBAHUAM,

- KOIIMKU OTYCTOB, HAIIPABJIAAICMBIC B OpPraHbl CTATUCTHKH.

2.3. JIokyMeHTHI, yKa3aHHbIE B 1. 2.2. HacTosiero [lonoxxenus, siBIsiroTCs
KOH(l)I/II[GHIII/IaJ'IBHBIMI/I, XOTs, YIUTBIBAA UX MAaCCOBOCTb U €AUHOC MECTO 06pa60TKI/I " XpaHCHUA
- COOTBETCTBYIOIIMM rprQ OrpaHUYEHNs Ha HUX HE CTaBUTCS.

3. O0padoTKa NepCOHATBHBIX JAHHBIX

3.1. IToxg 06paboTKOM MepCOHANBHBIX JAHHBIX PaOOTHHKA TOHUMAETCS MOJTy4YeHHEe, XpaHEHHE,
KOMOMHUpPOBaHUE, Nepeada Uiy J1000e Ipyroe UCIoIb30BaHUE TEPCOHATBHBIX TaHHBIX
paboTHHKA.

3.2. B nensx obecrieueHust npas U cBOOO YeIOBEKa U TpaklaHUHA pabOTOIaTENb U €ro
MIPeICTaBUTENHN MPU 00pabOTKe MEePCOHATBHBIX JTaHHBIX paOOTHHKA 00s13aHbI COOMIOAATH
clenyromme oomue TpeOOBaHus:

3.2.1. O6paboTka mepcoHANBHBIX JAHHBIX PAOOTHUKA MOYKET OCYIIECTBIATHCS UCKITIOUUTEIIBHO
B LIeJIsIX oOecnevueHus coO0IeHUs] 3aKOHOB M MHBIX HOPMATUBHBIX MPABOBBIX aKTOB,
COJICUCTBUS PaOOTHUKAM B TPYIOYCTPOUCTBE, 00OYUCHUHN U TIPOIBIKEHUH TI0 CITyKOe,
obecrieueHus TNIYHOU 0€301MacHOCTH PaOOTHUKOB, KOHTPOJIS KOJMYECTBA U KaYECTBA
BBITIOJIHSAEMOM pabOThl M 00ECIIeYeHNsl COXPAHHOCTH UMYILIECTBA.

3.2.2. [Ipu onpeneneHun oObeMa U coaepx aHusi 00padaThIBaeMbIX IEPCOHATBHBIX IAHHBIX
paboTHHMKa paboToaaTeNs JOJDKEH PyKoBoIcTBOBaThes Konctutymuei Poccuiickoit deneparumy,
TpynoBbIM KOJIEKCOM U UHBIMU (eiepalbHBIMU 3aKOHAMH.

3.2.3. Ilony4yeHue rnepcoHaIbHBIX TAHHBIX MOXET OCYILIECTBIIATHCS KaK MyTeM MPeICTaBICHH
UX caMUM pabOTHUKOM, TaK U MyTeM MOJYYEHHs UX U3 UHBIX HICTOYHHUKOB.

3.2.4. IlepcoHanbHble JaHHbBIE CIEAYET MOJIy4YaTh y HEro camoro. Eciiv nepcoHalibHbIC TaHHBIE
paboTHUKA BO3MOKHO MOJIYYHUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PaOOTHUK JOKEH OBITH
yBEIOMJICH 00 9TOM 3apaHee, U OT Hero JOJLKHO ObITh MOJYy4€HO MTUChbMEHHOE COTJIacue.
PaGoronarens momkeH cOOOMUTh paOOTHUKY O LIENSX, MPEANoIaraéMbIX HCTOYHUKAX U
croco0ax MoJy4eHHsl IEPCOHANBHBIX IAHHBIX, a TAKXKE O XapaKTepe MOJUIeKAIINX MOTYyISHUIO
MIePCOHATIBHBIX JAHHBIX U MOCJIEICTBUSIX O0TKa3a pabOTHHKA J1aTh MUCHbMEHHOE COTJIache Ha UX
MOJIy4eHHUE.

3.2.5. PaboToaTenp HE UMEET IpaBa MojIy4aTh U 00pabaThiBaTh MEPCOHATBHBIC JAHHbBIE
pabOTHHKA O €ro MOJIUTUYECKUX, PETUTHO3HBIX U UHBIX YOEXKIEHUSIX U YaCTHOM JKu3HU. B
cllyyasiX, HeTIOCPEJACTBEHHO CBA3aHHBIX C BONPOCAMH TPYAOBBIX OTHOLIEHUH, TaHHbBIE O YACTHOM
AKHU3HU paboTHUKA (MH(MOPMAIIHS O KUZHEAEATEILHOCTH B c(hepe CeMEUHBIX OBITOBBIX, TUYHBIX
OTHOILIEHH) MOTYT OBITh MOJTy4eHBI M 00paboTaHbl pabOTOAATENIEM TOJIBKO C €0 MMCbMEHHOTO
COTJIacHsl.

3.2.6. PaboToiaTens He UMEET MPABO MOJy4aTh U 00pabaThIBaTh NEPCOHANbHbIE JAHHBIE
pabOTHHKA O €ro YJIEHCTBE B OOLIECTBEHHBIX 0OBEIMHEHHUAX UIIH €r0 PO COI03HOM
JEeATeIbHOCTH, 33 HCKIIIOYCHHUEM CITydaeB, IPEIyCMOTPEHHBIX (e/lepalbHbIMU 3aKOHAMH.

3.3. K oOpaboTke, nepenave U XpaHEHUIO MEPCOHABHBIX JaHHBIX PAOOTHUKA MOTYT UMETh
JOCTYII COTPYAHUKH:

- Oyxranrepuu;



- COTPYAHUKHU CITY>KOBI yIPaBICHHS IEPCOHAIIOM;

- COTPYAHUKHA KOMIBIOTEPHBIX OT/IEJIOB.

3.4. Mcnonb30BaHKE EPCOHAIBHBIX JaHHBIX BO3MOXHO TOJIBKO B COOTBETCTBUU C LIETISIMH,
OTIPE/ICIIUBIINMHU UX MOJTyYCHHUE.

3.4.1. IlepcoHanbHbIE TaHHbIE HE MOTYT OBITh HCIIOJIb30BAHBI B LEJISX TPUYHHEHHS
MMYIIECTBEHHOTO0 U MOPAJIbHOIO Bpea rpaXkaaHaM, 3aTpYAHEHUsI pealn3aliy 1paB U cBOOO T
rpaxzaaH Poccuiickoit ®@enepanuu. Orpannuenue npas rpaxaal Poccuiickoit @enepanyu Ha
OCHOBE HCIOJIb30BaHUs HHPOPMALIMHU 00 UX COLUATBHOM IIPOUCXOXKIECHUH, O PACOBOM,
HallMOHAJIbHOM, SI3bIKOBOM, PEJIMTMO3HON U NAPTUMHON MPUHAUIEKHOCTH 3aIPELIEHO U KapaeTcs
B COOTBETCTBUU C 3aKOHOJATEIHCTBOM.

3.5. Ilepenaya mepCOHATBHBIX JAaHHBIX PAOOTHUKA BO3MOYHA TOJIBKO C COTJIacus pabOTHHKA
WM B CIIy4asix, MPsIMO MPETyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. [Ipu nepemayue nepcOHANBHBIX TAHHBIX PAa0OTHUKA PaO0OTOAATENh JOJIKEH COOTI0IaTh
clenyomne TpeOoBaHus:

- He co00I11aTh NepCOHANIbHbIE JaHHbIE PA0OTHHUKA TPETheH CTOpOHE 0€3 MUChMEHHOIO COTJIacus
paboTHUKA, 32 UCKIIOYEHHUEM CIIy4aeB, KOIa 3TO HEOOXOUMO B LIETSAX MPEayNpeKICHUS
YTPO3bl )KU3HHU U 3J0POBbIO paOOTHHUKA, a TAK)KE B CIIy4asX, yCTAHOBJICHHBIX (efepanibHbIM
3aKOHOM;

- He co00I11aTh epCOHANIbHBIE JaHHbIE Pa0OTHHKA B KOMMEPUYECKHX IIeJIsAX 0e3 ero
MMCBMEHHOTO COTJIACHS;

- IPEAYNPEIUTH JIULI, MOTYYarolIUX MepcoHalbHbIE JaHHbIe pa0OTHHKA, O TOM, YTO 3TH JaHHBIE
MOTYT OBITh MCTIOJIH30BAHBI JIUIIb B IEJISX, UTSI KOTOPBIX OHUA COOOIICHBI, U TPEOOBATh OT ATHX
JIUI] IOATBEPKACHUSI TOTO, YTO 3TO MpaBUIIO coOoieHo. JIuia, mosyyaroniye nepcoHaibHbIe
JaHHBIC paOOTHUKA, 00s13aHBI COOTIOAATH PEKUM CEKPETHOCTH (KOH(UIEHIIMATLHOCTH). [lanHoe
I0JIO’KEHHE HE paclpoCTPaHsAeTCsl HA 0OMEH NePCOHANIBHBIMU JAHHBIMU PA0OOTHUKOB B MOPSAKE,
YCTAHOBJIEHHOM (pe/iepabHbIMU 3aKOHAMH;

- pa3pemarh JOCTYI K IEPCOHAIbHBIM JaHHBIM PaOOTHUKOB TOJIBKO CHEIMATIBLHO
YIOJIHOMOYEHHBIM JIMILIaM, OIIPEIETICHHBIM NIPUKAa30M [0 OPraHU3alUH, IIPU ITOM yKa3aHHbIE
JIMIA JOJDKHBI UMETh IIPABO M0JIy4aTh TOJIBKO T€ MEPCOHANIBHBIE JaHHbIE PA0OTHHKA, KOTOPbIE
HE0O0XOAUMBI JJIsl BBIIIOJIHEHUS KOHKPETHBIX (DYHKIIHIA;

- He 3alpalliuBaTh MH(GOPMALIMIO O COCTOSHUM 3/10pOBbsl paOOTHHKA, 32 UCKIIIOYEHUEM TeX
CBEJICHU, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTHU BBIIIOJHEHUs PAOOTHUKOM TPYIOBOH
byHKINH;

- IepejaBaTh NePCOHAIbHbIE JaHHbIE pa0OTHUKA MPEACTABUTENSIM PAOOTHUKOB B MOPSIIIKE,
yCTaHOBJIEHHOM Tpya0BBIM KOJEKCOM, U OTPaHUYMBATE ATy HH(OPMAIUIO TOJIBKO TEMHU
[EePCOHAILHBIMU JaHHBIMU PaOOTHUKA, KOTOPbIE HEOOXOAMMBI JUISI BBINOJIHEHUS YKa3aHHBIMU
IPEICTaBUTENIAMU X QYHKIUI.

3.5.2. Ilepenaya nepcoHaJbHBIX JaHHBIX OT JAEprKaTellsl WK ero MpeJICTaBUTeNIel BHELTHEMY
MOTPEOUTEITIO0 MOXKET JOIYCKAaThCsl B MUHUMAJIBHBIX 00beMaxX M TOJIBKO B LIEJISX BBITOJHEHUS
3aJja4, COOTBETCTBYIOIIKUX 0ObEKTUBHOM MpUYMHE cOOpa 3TUX AAHHBIX.

3.5.3. IIpu nepenaye nepcoHaIbHBIX JaHHBIX PAOOTHHUKA TOTPEOUTEIISAM (B TOM YHCIIE U B
KOMMEPYECKHX LIEJSIX) 3a MpeJiesibl OpraHu3aluyu paboToaTesb He JOJKEH coo0IaTh 3TH
JIaHHBIE TPeThell cTopoHe 6€3 MUCBbMEHHOTO COorylacusi pabOTHHKA, 33 UCKIIIOYEHHUEM CITy4aeB,
KOT'JIa 3TO HE00XO0AUMO B IEISAX MPEIYIPEXACHUS YTPO3bl )KU3HU U 310pPOBbI0 pAaOOTHHUKA UM B
cllyyasiX, yCTAHOBJICHHBIX (peIepabHbIM 3aKOHOM.

3.6. Bce Mepbl KOHQUIEHIIMATIBLHOCTH ITPU cOOpe, 00paboTKe U XpaHEHUH MEPCOHAIBHBIX
JAHHBIX COTPY/IHUKA PAaCIpPOCTPAHAIOTCS KaKk Ha OyMa)kHbIe, TaK U Ha 3JIE€KTPOHHBIE
(aBTOMaTH3UPOBAHHBIE) HOCUTENIN MHPOPMALIUH.

3.7. He nomyckaercst OTBe4aTh Ha BOIPOCHI, CBA3aHHBIE C Mepeaaueii mepcoHalIbHON
uHpopManuu 1o Tenedony win (paxcy.

3.8. XpaHeHue NepCcoHaNbHbIX JaHHBIX JOJDKHO MPOUCXOIUTH B MOPSAKE, HCKITIOYAIOIIEM UX
yTpaTy WK UX HEPAaBOMEPHOE UCIIOJIb30BaHHE.



3.9. IIpu npuHATHH PELICHUH, 3aTParuBaloInX UHTEPECH pabOTHHKA, paboToNaTeNh HE UMEET
IIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX IaHHBIX PAOOTHUKA, MTOJYYCHHBIX UCKITIOUUTEIHHO B
pe3yibTaTe uX aBTOMATH3MPOBAHHOM 00paOOTKU MIIM SIIEKTPOHHOTO mostydenus. PaboTonarens
YUUTHIBACT JTMUHBIC Ka4eCTBA paOOTHHKA, €T0 JOOPOCOBECTHBIN U APPEKTUBHBIHN TPYI.

4. JlocTynn K NepPCOHAJBbHBIM IaHHBIM

4.1. BHyTpeHHHUI J0CTyM (JOCTYIl BHYTPU OpraHU3aluu).

4.1.1. IIpaBo gocTyna K NepcoOHaIbHBIM JAHHBIM COTPYAHUKA UMEIOT:

- T€HEePaJIbHBIA JUPEKTOP OpraHu3aluy;

- PYKOBOJIUTENN CTPYKTYPHBIX MMOJPa3/IeICHUM 110 HAPABICHUIO IEATENbHOCTH (JIOCTYII K
JIMYHBIM JIaHHBIM TOJIBKO COTPYIHUKOB CBOET0 MOJpPa3/IeiIeHHUs);

- TIpY TIEPEBOJIE U3 OJIHOTO CTPYKTYPHOTO MOAPA3IEIIEHUS B IPYTro€, JOCTYH K IePCOHAIbHBIM
JAHHBIM COTPYIHHMKA MOKET UMETh PYKOBOJUTENb HOBOTO MOIpa3/ie/ICHuUs;

- caM paOOTHHUK, HOCUTEIb TAHHBIX;

- Ipyrue COTPYIHUKH OpraHu3alluy Py BbIIOJHEHUH MU CBOMX CIIY)KEOHBIX 00S3aHHOCTEH.

4.1.2. Ilepeyens UL, UIMEIOIIUX TOCTYM K NEPCOHAIBHBIM JJaHHBIM PaOOTHUKOB, OIIPEEIIIETCS
MIPUKA30M T'€HEPAIbHOTO IUPEKTOPa OPraHU3alHH.

4.2. BHeWIHAN TOCTYII.

4.2.1. K ynciry MaccoBBIX OTpeOUTENEN MePCOHAIBHBIX JaHHBIX BHE OPraHU3alMi MOKHO
OTHECTHU TOCYJapCTBEHHbIE U HETOCYJapCTBEHHbIE (PYHKIIMOHAIbHBIE CTPYKTYPBI:

- HaJIOTOBBIE UHCTIEKIINH;

- IPaBOOXPAHUTENIbHbBIE OPraHbl;

- OpraHbl CTaTUCTUKH;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATHI;

- OpraHsbl COIIMAILHOTO CTPaXOBaHUS;

- ICHCUOHHBIE (DOH/IBI,

- MOApa3/JIENIEHNs] MyHUILIUIIAJIbHBIX OPTaHOB YIIPABJICHHUS;

4.2.2. Han3opHO-KOHTPOJIBHBIC OPraHbl UMEIOT JIOCTYI K HH(POPMAIIMH TOJIBKO B chepe CBOeH
KOMITETEHITHH.

4.2.3. Opranu3zaiuu, B KOTOPbIE COTPYAHUK MOXKET OCYLIECTBIISTH EPEUNCICHHS TEHEKHbBIX
CpeICTB (CTpaxoBble KOMIIAHWHU, HETOCYAAPCTBEHHBIE TEHCUOHHBIE (POH/IbI, OJIArOTBOPUTEIIbHbIE
OpraHu3aIiy, KPeAUTHBIE YUPEKICHUS ), MOTYT HOTYYUTh JOCTYI K NEPCOHATBHBIM JAHHBIM
paboTHHKA TOJIBKO B ClIydae ero MMCbMEHHOTO pa3peuieHusl.

4.2.4. Ipyrue opraHuzanum.

Ceenenus o paboTaromeM COTPyIHUKE U YK€ YBOJICHHOM MOTYT ObITh IPEJOCTaBICHBI
JPyroi opraHu3aiyy TOJIbKO C MUCHbMEHHOTO 3arpoca Ha OJIaHKe OpraHu3aluu, ¢ MPUIOKEHUEM
KOIKUU HOTApHAJIbHO 3aBEPEHHOTO 3asBICHUS paOOTHHKA.

[lepconanbHbIE JaHHBIE COTPYIHUKA MOTYT OBITH NPEIOCTABICHBI POJACTBEHHUKAM WJIH YI€HAM
€ro CEMbH TOJIBKO ¢ TUCBMEHHOTO Pa3pelIeHusl CaMOro COTPYIHHKA.

B ciyuae pa3Bosa ObIBIIas cynpyra (Cynpyr) UMEIOT paBo 0OpPaTUTHCS B OPraHU3aIUIO C
MUCHMEHHBIM 3alIPOCOM O pa3Mepe 3apaboTHOM Mmiatkl coTpyaHuka 6e3 ero cornacus (YK PO).

5. 3amuTa NepCOHAJIBHBIX TAHHBIX

5.1. Ilox yrpo30ii UM OMACHOCTBIO YTPAThl MEPCOHATIBHBIX JAHHBIX TOHUMAETCS €TUHUYHOE
WA KOMIUIEKCHOE, peajlbHOE MIIM MOTEHIIMAIbHOE, aKTUBHOE MJIH ITACCUBHOE MPOSIBICHHUE
37I0YMBIIIJICHHBIX BO3MOXXHOCTEH BHEIIHUX WJIM BHYTPEHHUX UCTOUHUKOB YTPO3bI CO3/1aBaTh
HeOIaronpusTHbIE COOBITHS, OKa3bIBAaTh JECTAOUIN3UPYIOIEe BO3/ICHCTBHE HA 3alUIIAeMYIO
UH(pOpMaILIHUIO.



5.2. Puck yrpo3sl 1t00bIM WH(DOPMALIMOHHBIM PECypcaM CO3/Ial0T CTUXUUHBIC OeCTBYS,
9KCTPEMAJIbHBIE CUTYALlUU, TEPPOPUCTUUECKUE AECUCTBUSI, ABApPUU TEXHUUECKUX CPEJICTB U
JMHUN CBSI3H, Ipyrue 0ObEKTUBHBIE OOCTOSATENBLCTBA, @ TAKKE 3aMHTEPECOBAHHBIC U
HE3aUHTEPECOBAHHbIE B BOSHUKHOBEHUH YIpO3bI JIMLA.

5.3. 3ammTa nepcoHaNbHBIX TAaHHBIX IPECTaBIsIeT COO0M )KECTKO PErIaMEeHTHPOBAHHBINA U
JUHAMHYECKU-TEXHOJIOTMUECKUN ITPOLIECC, TPEAYIPEKIAOIINI HapyIlIeHUEe JOCTYITHOCTH,
[EJIOCTHOCTH, IOCTOBEPHOCTH M KOH(PHICHIIMATHHOCTH NEPCOHATBHBIX TaHHBIX U B KOHEYHOM
cueTe 00ecneunBaONINi JOCTATOYHO HAACKHYIO 0€30MacCHOCTh MH(POPMAIIUH B IIPOIECCe
YIIPABJICHYECKOM U MPOU3BOJACTBEHHOM AEATEIbHOCTA KOMITAHHH.

5.4. 3amuTa MepcoHANbHBIX JAaHHBIX PAOOTHHUKA OT HETPABOMEPHOTO MX MCIIOIb30BAHUS WIH
yTpaThl JOJKHA OBITH 0OecTieueHa paboTogaTesieM 3a CUET €ro CPEACTB B MOPSIKE,
YCTaHOBJIEHHOM (heqiepaibHbIMU 3aKOHAMHU.

5.5. "Buyrpennss 3ammuTa’.

5.5.1. OCHOBHBIM BUHOBHMKOM HECAaHKIIMOHHUPOBAHHOTO JIOCTYIA K MEPCOHAIBHBIM JaHHBIM
SBJIIETCS, KaK IPaBUIIO, IEPCOHAN, pabOTaIOUINI ¢ JOKYMEHTaMH U 0a3aMu JaHHBIX.
Pernamenranus goctyna nepcoHaia K KOH(QUICHIMATBLHBIM CBEJICHUSAM, IOKYMEHTaM U 06a3am
JAHHBIX BXOJUT B YHCJIO OCHOBHBIX HaIlpaBJICHUN OPraHU3a[MOHHON 3alIUThl HHPOPMALUK U
MpeHa3HayeHa JUlsl pa3rpaHuyeHus IOJTHOMOYHMM MEX/1y PYKOBOJIUTENSIMH U CHEIHATNCTaMU
OpraHu3aIiy.

5.5.2. JIns obecrieueHNH BHYTPEHHEH 3alUThl IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB
HEO00XO0MMO COOTIOAATH PSIT MEP:

- OrpaHUYEHHE U pEeryiaMeHTaIUs cocTaBa paOOTHUKOB, (DYHKIIMOHATIbHBIE 00SA3aHHOCTH
KOTOPBIX TPEOYIOT KOH(DHUICHIINATEHBIX 3HAHU;

- CTporoe n3bupaTenbHOe 1 000CHOBAHHOE paclpe/ieieHIe JOKYMEHTOB U HH(POPMaIUA MEXKTY
pabOTHHKAMU;

- palMoHaJIBHOE Pa3MENICHHE padOUYUX MECT paOOTHUKOB, TPH KOTOPOM HCKITIOYAIOCH OBI
OECKOHTPOJILHOE MCIOJIb30BAHUE 3alUIIIaeMOi HHpOpMaInu;

- 3HaHHe pabOTHUKOM TpeOOBaHUIT HOPMATUBHO-METOINYECKUX JOKYMEHTOB I10 3aIUTe
nH(pOPMAaLIUY U COXPAaHEHUU TalHBI;

- HaJIM4ue HeoOXOUMBIX YCIIOBUN B MOMEIEHUU JUTsl pabOThI ¢ KOH(UICHIIMATbHBIMU
JNOKyMEHTaMu U 0a3aMu JaHHBIX;

- OIIpEeJICNICHNE U PErJIaMeHTaIUsl COCTaBa paOOTHUKOB, UMEIOIINX IIPAaBO AOCTYMA (BX0Ja) B
MOMEIIIEHHE, B KOTOPOM HaXOJUTCS BBIYUCIUTENbHAS TEXHUKA;

- OpraHu3alus NopsaKa YHUUTOXKEHUS HHPOpMAIIHH;

- CBOEBPEMEHHOE BBISIBIICHUE HapyLIEHUsI TPeOOBaHUM pa3pelnTeIbHON CUCTEMBI JOCTYIA
paboTHUKaMU TOIpa3AeTICHUS;

- BOCIIUTATENIbHAS U Pa3bsACHUTENIbHAA paboTa ¢ COTpYyTHUKAMU MOApa3ieNieHus 1o
MIPEIYNPEXACHUIO YTPAThI LIEHHBIX CBEICHU P paboTe ¢ KOHPUICHIIUATbHBIMU
JOKyMEHTaMU;

- He JIOIyCcKaeTcs BblJjaua JIMYHBIX JIe] COTPYIHUKOB Ha paboyre MecTa PyKOBOAUTEICH.
JInuHble 1ena MOTYT BbIJIaBaThCs Ha paboyre MecTa TOJIbKO FreHEPaTbHOMY TUPEKTOPY,
paboTHUKaM OT/IeNa MepCcoHaja U B UCKITIOUUTEIbHBIX CIydasx, M0 MUChbMEHHOMY Pa3pelieHuo
TeHEPaIbHOTO AUPEKTOPA, - PYKOBOJIUTEIIO CTPYKTYPHOTO MOJIpa3iesieHus (Hapumep, npu
MOATOTOBKE MaTEPHAJIOB JIJIsl aTTeCTAI[UH PAaOOTHUKA).

5.5.3. 3amura nepcoHaNbHBIX JaHHBIX COTPYIHUKA HA AIIEKTPOHHBIX HOCUTEISX.

Bce manku, conepskarire nepcoHaibHbIE JaHHBIE COTPYIHUKA, JOJKHBI ObITh 3aIIUIICHBI
napoJieM, KOTOpbIi COOOIIAeTCs] pyKOBOAUTEIIO CITY>KObI YIPaBIeHHs IEPCOHAIIOM U
PYKOBOJUTEIIO CIIYKObI HH(POPMALIMOHHBIX TEXHOJIOTHH.

5.6. "Buemnsg 3amura’.

5.6.1. lns 3aminThl KOHPUICHIMATBHON HH(OPMAIIMK CO3/1AI0TCS LIeJIeHAIIPaBICHHbIE
HeOIaronpusATHbIC YCIOBUS U TPYAHOIIPEOIOTUMBIC TIPETISITCTBYS TSI JIUIA, TTBITAIOIIETOCS
COBEPIIUTHh HECAHKIIMOHUPOBAHHBIN JOCTYI U oBiafeHne nudopmanueii. Llenvo u pesyinpraroMm



HECAHKIIMOHUPOBAHHOTO JOCTYNA K HMH()OPMAITMOHHBIM pPECypcaM MOXKET OBITh HE TOIBKO
OBJIAJICHUE LIEHHBIMU CBEJICHUSIMU U UX MCIIOJIb30BaHUE, HO U UX BUJIOM3MEHEHHUE,
YHUYTOXCHHE, BHECEHHE BUPYCa, OAMEHA, (anbcuUKaIs COACPIKaHUs PEKBU3UTOB
JOKYMEHTA U JIp.

5.6.2. [lox MOCTOPOHHHUM JIMLIOM [TOHUMAETCA JTF000€ JIUII0, HE NMEIOIIee HEMOCPEICTBEHHOTO
OTHOIIEHHS K JIEITETHbHOCTH KOMITAHUH, TTOCETUTENH, PAOOTHUKH JIPYTUX OPraHU3alMOHHBIX
cTpykTyp. IlocTopoHHUE NHIIa HE TOJDKHBI 3HATH pacrpeaeieHne GyHKIui, pabodne mpoueccHl,
TEXHOJIOTUIO COCTaBJIEHUs, 0()OPMIICHUS], BEIEHUS U XPAHEHUS JOKYMEHTOB, JIeJl U pabounx
MaTepuajIoB B OT/EJIE IEpCcoHAaIa.

5.6.3. lns oOecriedeHnst BHEIIHEH 3aIUTHI IEPCOHABHBIX TAHHBIX COTPYIHUKOB HEOOXO MO
coOroaaTh psia Mep:

- IOPSIIOK IPUEMA, YUeTa U KOHTPOJISI IeATEIbHOCTH MTOCETUTENEH;

- IPOITYCKHOM pEXUM OpraHu3aluu;

- Y4eT U HOPSAA0K BbIJa4U yIOCTOBEPEHHUIA;

- TEXHUYECKUE CPEJICTBA OXPaHbl, CUTHAJIN3AIINN;

- IOPSIIOK OXPaHbl TEPPUTOPUH, 3JaHU, TOMEIIEHUH, TPAHCIIOPTHBIX CPE/ICTB;

- TpeOOBaHUs K 3alUTE UHPOPMALIMU [TPU UHTEPBHIOMPOBAHUU U COOECEIOBAHUSX.

5.7. Bce nuia, cBsi3aHHBIE C TIOJTyd€HHUEM, 00pa0OTKOM M 3aIIUTON MEPCOHATBHBIX JTAHHBIX,
00s13aHbI OITUCATh 00S13aTENILCTBO O HEPA3TJIAIIEHUU EPCOHANIBHBIX JaHHBIX PAOOTHHUKOB.

5.8. 1o BO3MOKHOCTH TIEPCOHANIbHBIE JAaHHBIE 00€3TMIMBAIOTCS.

5.9. KpoMe Mep 3aiiuThl IEPCOHATBHBIX IAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIBCTBOM,
paboTtonaTeny, pabOTHUKH U UX MPEACTAaBUTEIN MOTYT BbIpaOaThIBaTh COBMECTHBIE MEPhI
3alUTHI IEPCOHANBHBIX JAaHHBIX PAOOTHUKOB.

6. IlpaBa u 00s13aHHOCTH PA0OTHHUKA

6.1. 3akpemieHne npaB pabOTHUKA, PETIAMEHTHPYIOIINX 3aIUTY €ro MepCOHATBHBIX JTaHHBIX,
o0ecreunBaeT COXpaHHOCTD MOJTHOM W TOYHON MHGOPMAITUH O HEM.

6.2. PabOTHHKY U MX NIPEACTABUTEIH JODKHBI OBITh 03HAKOMJICHBI TIOJT PACITUCKY C
JOKYMEHTaMH1 OpTraHU3aliH, YCTaHABIUBAIOIIUMHU OPSIIOK 00paOOTKU MEPCOHAIBHBIX TAHHBIX
pabOTHHUKOB, a TaKXke 00 WX MpaBax U 00SI3aHHOCTAX B 3TOU 00JIaCTH.

6.3. B 1ensx 3ammThl IEPCOHABHBIX TAHHBIX, XPAHAIINXCS Y paboToaaress, pabOTHUK UMEET
MpaBo:

- TpebOBaTh UCKIIFOUCHHUS WJIM UCIIPABJICHUS HEBEPHBIX WJIM HETOJHBIX MIEPCOHATBHBIX JAHHBIX;

- Ha CBOOOAHBIN OECIUTATHBIN JOCTYI K CBOMM IEPCOHAIBHBIM JJAHHBIM, BKJIFOUas MPaBo Ha
MOJIyueHUe KOTHi IF000# 3amucu, coJiepKaliei nepcoHanbHbIE JaHHBIC,

- IEpCOHAJIbHBIE JAaHHBIE OIIEHOYHOTO XapaKTepa JOMOJIHUTh 3asBJICHUEM, BBIPAKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3pEHUS;

- OMPENIENATh CBOUX MPEACTABUTENEH ISl 3alIUThl CBOUX MEPCOHATIbHBIX JaHHBIX;

- Ha COXpaHEHHE U 3aIIUTY CBOEH JIMYHON U CEMEHHOM TailHbL.

6.4. PaboTHHK 00s3aH:

- mepeaBaTh paboTOIATEINO UITH €TO MPEACTABUTENIO KOMIIIIEKC JOCTOBEPHBIX,
JOKYMEHTHUPOBAHHBIX MTEPCOHANIBHBIX TAHHBIX, COCTaB KOTOPBIX YCTaHOBIEH Tpyn0BbIM
Kojekcom P®D.

- CBOEBPEMEHHO cO00MIaTh padoToAaTe 0 00 N3MEHEHNH CBOUX MEPCOHATBHBIX TAHHBIX.

6.5. PaboTHHKM cTaBIT paboToaaTeNsl B M3BECTHOCTh 00 U3MEHEHUH (haMUJTNH, UMEHH,
OTYECTBA, 1aThl POKACHUS, YTO MOJTYy4aET OTPAKEHUE B TPYIOBOM KHMIKKE HA OCHOBAHUU
MIPEJICTaBICHHBIX TOKYMEHTOB. [Ipu HE0OX0IMMOCTH U3MEHSIOTCS JaHHbBIE 00 00pa30BaHNUH,
npodeccuu, CIennaaTbHOCTH, PUCBOSHUH HOBOTO pa3psija u mp.

6.6. B 1ensx 3amuThl YaCTHOM JKU3HU, TUYHON M CEMEHON TaltHBI paOOTHUKU HE JIOJDKHBI
OTKa3bIBaThCS OT CBOETO IMpaBa Ha 00pabOTKY MEePCOHATBHBIX TAHHBIX TOJIBKO C UX COTIIACHS,
MOCKOJIBKY 3TO MOXET MOBJIEYb IPUUMHEHHE MOPAIbHOT0, MAaTEPUAIBHOTO Bpe/a.



7. OTBETCTBEHHOCTH 32 pa3riialliecHue KOHQHUIeHIHAIbHOM
HH(popMalLuH, CBA3AHHON € IEPCOHAJbHBIMH IaHHBIMH

7.1. TlepcoHanpHast OTBETCTBEHHOCTH - OJTHO U3 TJIABHBIX TPEOOBAHMM K OpraHu3alun
(YHKIIMOHUPOBAHUS CHCTEMBI 3aIIUTHI IEPCOHATBHON MHGOPMAITIH U 00s13aTEIILHOE YCIIOBUE
obecnieueHus 3(Hp(HEKTUBHOCTH ITON CHCTEMBI.

7.2. FOpuanueckue u HU3NIEeCKue JIMIa, B COOTBETCTBUH CO CBOMMH MTOJTHOMOYHUSIMU
BJIaJictole HH(popMaluel 0 rpax/iaHax, oJIy4arolue U UCTIONIb3YIOILUE €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBUU € 3aKOHOJATENLCTBOM Poccuiickoi denepaunu 3a HapylIeHUe
peXHMa 3aluThl, 00pabOTKHU U MOPSIIKA UCIIOJIb30BaHUs ATON HH(POpMAIUH.

7.3. PykoBOoauTENb, pa3peIatoniuil JOCTYN COTPYIHUKA K KOHPUACHIIMAIHHOMY TOKYMEHTY,
HECET MEePCOHAIbHYIO OTBETCTBEHHOCTD 32 JAHHOE pa3pelleHHe.

7.4. Kaxx1p1if COTpYyTHUK OpraHu3aluy, MOTydaloIui uig padboTsl KOHGUACHINAIbHBIN
JIOKYMEHT, HECET €IMHOJIUYHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCHUTEIS U
KOH(PUACHIIMAIBHOCTh HHPOPMAIIUH.

7.5. Jlunia, BUHOBHBIE B HAPYIIEHUU HOPM, PETYIUPYIOIINX MOIydYeHUe, 00pabOTKY U 3alUTy
MEePCOHANBHBIX TAHHBIX pA0OTHUKA, HECYT TUCIUIIHHAPHYIO, aIMUHUCTPATUBHYIO,
TPaKIaHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (perepaibHbIMHU
3aKOHAMHU.

7.5.1. 3a HEUCTIOJIHEHHE WITH HEHAJJIeKallee UCTIOTHEHNE PAOOTHUKOM I10 €r0 BUHE
BO3JIOKEHHBIX Ha HEro 00s13aHHOCTEN TI0 COOTIOICHUIO YCTAHOBJICHHOTO MOPSAKA PabOThI CO
CBEJICHUSAMH KOH(MHUIEHIIMATBLHOTO XapakTepa paboToaaTeNb BIpaBe MPUMEHSTh
npeaycMoTpeHHble Tpy10BBIM KOJEKCOM JUCHUIIIMHAPHBIC B3bICKAHUS.

7.5.2. 10JDKHOCTHBIE JUIIA, B 00S3aHHOCTh KOTOPBIX BXOJIUT BEICHHUE IMEPCOHATBHBIX JTAHHBIX
COTpYIHHKA, 00s3aHbI 00ECIEUNTh KaXJA0MYy BO3MOXKHOCTh O3HAKOMJIEHHUS C IOKYMEHTaMHU U
MaTepuagaMu, HeTOCPEICTBEHHO 3aTParuBaolMMU €ro MpaBa u cBOOOIbI, €CIH UHOE HE
Mpe1ycMOTpeHO 3akoHOM. HerpaBoMepHBIif 0TKa3 B MPeI0CTaBIEHUN COOPaHHBIX B
YCTaHOBJIEHHOM MOPAJIKE JOKYMEHTOB, TMO0 HECBOEBPEMEHHOE MPEIOCTABICHNUE TAKUX
JOKYMEHTOB WJIK UHOU MH(GOPMaIIUU B CIIydasix, IPEAYCMOTPEHHBIX 3aKOHOM, JTHO0
MIpeI0CTaBJICHNE HEMOIHON WIIH 3aBEIOMO JIOKHOU MH(OPMALIUU - BICUET HAJIOKEHUE Ha
JOJKHOCTHBIX JIMI aIMUHUCTPATUBHOTO 1ITpada B pa3mepe, onpenensiemoM Kogekcom 06
aMUHUCTPATUBHBIX TPABOHAPYLICHUSX.

7.5.3. B cooTBercTBUM € ['pakITaHCKUM KOAEKCOM JIMIIA, HE3aKOHHBIMU METOAAMHU MOJYyYUBILINE
MH(}OPMALIHIO, COCTABIIAIOLIYIO CITYKEOHYIO TalfHy, 00s13aHbl BOBMECTUTH NPUYNHEHHbIE
yOBITKH, PUYEM TaKasl e 005S3aHHOCTh BO3JIaraeTcs U Ha pabOTHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTD 33 HAapYIIEHUE HEMPUKOCHOBEHHOCTH YaCTHOM KU3HU (B
TOM 4YHCJIe HE3aKOHHOE COOMpaHue WK PaclpoCTPaHEHHE CBEJCHHUM O YaCTHOW KU3HU JIUIIA,
COCTABIISIOIIErO €ro JIMYHYIO WM CEMENHHYIO TaliHy, 6€3 ero corjacus), HelmpaBOMEPHBII
JOCTYII K OXpaHsAeMOil 3aKOHOM KOMIBIOTEPHON MH(POPMAINH, HEITPAaBOMEPHBIN 0TKa3 B
MIPEIOCTABICHUN COOPAHHBIX B YCTAHOBICHHOM MOPSAKE JOKYMEHTOB U CBEJICHHH (€CIIH ATH
JesTHUS TIPUYMHILTA BPeJl IpaBaM U 3aKOHHBIM MHTEpecaM T'pa)/iaH), COBEPIICHHBIEC JTUIIOM C
MCII0JIb30BAHHMEM CBOETO CIYKEOHOTO TMOJIOKEHHUS HaKa3bIBaeTcs mrpadom, 1100 TUIIeHHEM
MpaBa 3aHUMAaTh ONPECICHHbIEC JOJDKHOCTH MU 3aHUMATHCS ONPEACIIEHHON AesITENbHOCTHIO,
1100 apectoM B cooTBeTcTBUU ¢ YK PO.

7.6. HempaBOMEPHOCTH JEATEIBHOCTH OPTAHOB FOCYAApCTBEHHOM BIACTH U OPraHU3alui 1o
cOOpy M UCTIOIH30BAHUIO MEPCOHATBHBIX TaHHBIX MOKET ObITh YCTAHOBIIEHA B CYAEOHOM
MOPSIKE.



